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Example B - Action Plan 

GOAL : To read more books and relax

	Task
	Priority
	Action

How will it be achieved?
	Timescale

When will it be achieved?
	Resources

What do I need?
	Success Criteria

How will I know?

	Broaden my reading base
	High
	Join the local library


	In a fortnight 12 June
	Time to join and become familiar with library systems


	Library Card



	Make a list of books I want to read
	High
	Browse library shelves, catalogues and book reviews in  newspapers.

Investigate authors

Visit Borders bookshop
	In four weeks  3 July
	Help from librarian to source books

Browse in charity shops

Money to buy books


	Book list compiled and perhaps some books obtained

	Create time and opportunities to read 
	High
	Mark out a regular slot every day to read (on the bus, before bed, when the house is peaceful, go out for a coffee on Saturday take my book along)


	Start next week with two hours reading time and increase this over following weeks
	Time 
	Read at least one book per month 

Tick off on my book list when read



	Join a book group


	Medium
	Join a book group


	In three months  August
	Browse internet and local notice boards for reading groups

Money to buy books and join group


	Made contact with a book club


